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1.0 Purpose

To provide guidelines for tenants to effectively remove un-authorized vehicles parked on the premises. 

2.0 Scope

This process covers any vehicle parked on the premises of 1105 Harrison St.

3.0 Responsibilities

Tenants and Members have the authority to execute this procedure.

House Corporation members or their designees should review this procedure with all tenants of the chapter house. 

4.0 Definitions

4.1 SOP – Standard Operating Procedure

4.2 Un-Authorized Vehicle – any vehicle (Car, truck, SUV or other) that is parked on the premises, by which the owner of the vehicle has not obtained approval to park at 1105 Harrison St.

5.0 Procedure

5.1 Parking by tenants or any visitor (brother or other) on the premises is not covered in the Lease and is on an “At Your Own Risk” basis.  
5.2 Should an Un-Authorized vehicle be parked on the premises, the following steps shall be taken:

5.2.1 Record the Make, Model and Color, and License Plate (State and Number) of the Un-Authorized Car on the attached Towing Log.

5.2.2 Notify the owner of the vehicle that the car is parked on private property and ask them to remove it.

5.2.3 If the owner can not be found:

5.2.3.1 Call Campus Hill at

1201 Harrison St.

315-422-7110

5.2.3.2 Record Your Name, the Date, Time, and person at Campus Hill that you reported the car to on the attached Towing Log.

5.2.3.3 Provide Campus Hill two (2) hours to contact the owner and remove the vehicle.

5.2.4 If the owner refuses to remove the vehicle, or could not be located

5.2.4.1 Call Fields Towing at

315-475-2498

5.2.4.2 Record Your Name, the Date, Time, and person at Fields Towing that you spoke to on the Towing Log.

5.3 Review the Towing Log periodically to determine if there is a repetitive offender that needs to be communicated to the House Corporation.

6.0 Risk and Safety Notes

6.1 If owner of vehicle becomes aggressive or violent, do not approach or persist.  Call the police and notify the House Corporation.

6.2 Do not take it upon yourself to move the vehicle. 

7.0 Referenced Documents / Attachments

7.1 Towing Log
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